
Kitchen & Bath Designer/Sales Person  
 
 

Requirements: 

1. Computer literate with specific knowledge of Microsoft Office, 20/20, and UDA. 

2. Knowledge of social media sites and ability to add appropriate content. 

3. Interior Design degree or equilivant. 

4. Minimum of 5 years experience working in the kitchen/bath design industry. 

5. High knowledge of residential construction. 
 

Skills and Attributes: 

1. Able to communicate effectively with customers, vendors, subcontractors, and 

coworkers.  

2. Familiar with various brands of K&B products (cabinetry, plumbing, countertops, 

etc). 

3. Is detail oriented. 

4. Excellent organization and time management skills. 

5. Self-motivated and forward thinking. 
 

Responsibilities: 
 

1. Frontline sales person at showroom. 

2. Works with customers (utilizing 20/20) to determine a project layout. 

3. Works with customers to make all the material selections (guiding the customer to the 

pros and cons of each product).   

4. Creates a detailed proposal describing and pricing all labor tasks and materials required 

for the project. 

5. Collects initial fees and completes the payment form. 

6. Creates detailed final drawings of the proposed space utilizing 20/20.  

7. Presents the final design and proposal to the customer.  

8. Once the contract is signed, orders all materials for project (keeping written 

documentation of each order),  

9. Checks - in products when they arrive at the showroom. 

10. Coordinates and schedules all jobsite deliveries. 

11. Schedules any additional deliveries (dumpsters, port-a pottys, etc). 

12. Stays in communication with the customer throughout the project. 

13. Troubleshoots  any jobsite conditions or concerns that may arise during construction. 

14. Sends invoices as necessary according to the individual contracts. 

15. Once the project is completed, sends the final invoice, warranty, care and maintenance 

info and thank you letter. 
 

Additional duties: 

1. Answers phones, maintain the showroom in a clean and orderly manner. 

2. Assists with the delivery of the various job materials to the jobsite as needed. 

3. Maintains job status report for Monday meetings.  

4. Is an active member of professional organization(s) such as NKBA. 

5. Consults on marketing strategies and advertising campaigns. 

6. Maintains lead tracking information for use in marketing and target advertising. 

7. Consults on business strategic planning.  

8. Other duties as assigned. 
 

Salary: Salary based on experience  

Send application and resume to hantelkitchens@gmail.com  


